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https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Keeping_children_safe_in_education.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Keeping_children_safe_in_education.pdf
http://www.safeguardingsheffieldchildren.org/sscb
http://www.safeguardingsheffieldchildren.org/sscb
http://www.workingtogetheronline.co.uk/
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Inclusion Manager & Safeguarding Officer 

Name:   Diane Hague 

Her office is located on the main deck. 

Her telephone extension number is 2017. 

Assistant Head Teacher, Designated Safeguarding Lead & SENCO 

Name: Katy Hodges 

Her office is located on the main deck. 

Her telephone extension number is 2073 



                                 
 

8 
[File location to go here]. 

 

SEN & LAC coordinator 

Name: Julie Swift 

Her office is located in SSB 

Her telephone extension number is 2024 

Attendance Officer 

Name: Kim Maybury 

Her office is located in reception 

Her telephone extension number is 2012 
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Any other comments  
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3. Level of need requires completion of FCAF  

 Complete FCAF or refer via Early Gateway Meeting (MAST) 

4. Multi-Agency Response (if required) 

 TAF meeting called. 

 Action Plan. 

 Appoint lead professional. 

 Review the plan and service delivery required. 

5. Ending / Closing 

 Inform family and multi-agency group. 

 Pass on Lead Professional role if needed. 

1.  Contact with child/family identifies potential need or issue of concern. 

1a. Referral via a member of staff. 

1b. Concern highlighted at a staff meeting: 

 Pastoral briefing, HOH meeting etc. 

1c. Outside agency/professional contacts school with a concern eg. GP, Social Care enquiry. 

2. Contact MAST to check if the family/young person are receiving support from other organisations/professionals.  

Request copy of existing FCAF (if one exists) KH/DH 

Contact: 

 Safeguarding Hub - to establish if know to services prior to this situation 

Complete Safeguarding Referral. 

To be reported to KH or DH  
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https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/591903/CSE_Guidance_Core_Document_13.02.2017.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/591903/CSE_Guidance_Core_Document_13.02.2017.pdf
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https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/445977/3799_Revised_Prevent_Duty_Guidance__England_Wales_V2-Interactive.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/445977/3799_Revised_Prevent_Duty_Guidance__England_Wales_V2-Interactive.pdf
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